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Six Steps to Obtaining a  
Rooming/Lodging House License 

 
 

 

 

 

 

 

Submit zoning forms to ensure 
property meets zoning requirements 

and building permit to change use 

Obtain Zoning Verification 
& Building Permit 

APPROVED Apply for Zoning 
Variance 

Register as a business 
As a Sole Proprietorship or 

through Incorporation 

Obtain Police Clearance 

Apply for Establishment License  
Submit a Certificate of Compliance 
with completed License Application 

Renewable every three years 

 

City inspections 

• Fire safety  
• Public health 
• Parking authority 
• Property standards 

 

Need to make changes as identified per 
fire, health, property or parking inspectors 

License issued! Renew every three years 

APPROVED 

 

KEY NOTE (Step 1) 
If there are discrepancies with zoning – 
speak with the building department and 
request “Change of Use” application 

 


